Department of Music Check Request
Foreign Visitors

Requested by   
Event   
· In order to be paid honoraria, visitors must have a J or H visa and a SS number (or alternate ITIN available at consulates)

· B-1 and WB holders may only receive reimbursement for travel (receipts required) and Per Diem (receipts not required)

· B-2 and WT holders may only receive reimbursement for travel and Per Diem if they are here for less than 9 days

Date of request  
Date(s) of event  


University Employees:
Domestic Visitors
 (US Citizens or Permanent Residents)


Name     
Name     


Amount   
Amount   
SS#   


Department  
Address


Campus  

· All foreign visitors must complete a Statement of Citizenship Status form and provide photocopies of their visa, passport and I-94 card

Phone  
City/State/Zip  



Phone  


Name     
Name
Name     

Amount   
Amount   
SS#    
Amount

Department  
Address  
Address  

Campus  



Phone  
City/State/Zip  



Phone  


Name     
Name     
SS or ITIN#  

Amount   
Amount   
SS#   
Country issuing passport  

Department  
Address
Visa Status  

Campus  



Phone  
City/State/Zip  



Phone  










Name     
Name     
Name     

Amount   
Amount   
SS#   
Amount  

Department  
Address
Address  

Campus  



Phone  
City/State/Zip  



Phone  


Name     
Name     
SS or ITIN#  

Amount   
Amount   
SS#   
Country issuing passport  

Department  
Address
Visa Status  

Campus  

Name     

Phone  
City/State/Zip  
Amount  


Phone  
Address  

Name     
Name     


Amount   
Amount   
SS#   


Department  
Address


Campus  

SS or ITIN#  

Phone  
City/State/Zip  
Country issuing passport  


Phone  
Visa Status  

Name     
Name     
Name     

Amount   
Amount   
SS#    
Amount

Department  
Address
Address  

Campus  



Phone  
City/State/Zip  



Phone  


Name     
Name
SS or ITIN#  

Amount   
Amount   
SS#   
Country issuing passport

Department  
Address  
Visa Status  

Campus  

Name     

Phone  
City/State/Zip  
Amount


Phone   
Address  

Name     
Name     


Amount   
Amount   
SS#   


Department  
Address   


Campus  

SS or ITIN#  

Phone  
City/State/Zip  
Country issuing passport


Phone  
Visa Status  

Name     
Name     
Name     

Amount   
Amount   
SS#   
Amount

Department  
Address   
Address  

Campus  



Phone  
City/State/Zip  



Phone  


Notes:   
Department Authorization
SS or ITIN#  


Date
Country issuing passport

Total amount of check requests this form: $
Visa Status  

