Congratulations!  Our Department Chair has accepted your application to come to Berkeley as a Visiting Scholar.  A copy of his letter of acceptance is attached.

Now the paperwork begins!  I cannot caution you strongly enough NOT to book airline tickets or make other travel arrangements until you have received the DS-2019 from me.  Please keep in mind that it may take anywhere between 3 weeks and 3 months to complete the needed approvals for your visit.   

Please review the following websites for more detailed information:

http://vspa.berkeley.edu/
http://www.ias.berkeley.edu/siss/
Please also complete - AS QUICKLY AS POSSIBLE - the two forms I have attached and return them to me.  Both forms should be returned by e-mail.  You will also need to provide payment of $390, as indicated on the DS-2019 Request Form (page 2), so that this payment can be submitted with the DS-2019 Request Form.  If your sponsor or another campus source is paying this on your behalf, please let me know when you submit the DS-2019 Request to me by e-mail.

Also, please confirm the address for the federal express package that will be sent to you (see below) and please include a telephone number that Federal Express can use to contact you when the package arrives, if they need to.
Here are the steps that we will go through in processing your application with the other offices on campus:

1)  The VSPA form is submitted first.  This is done electronically.  This will be evaluated and your classification - as Visiting Scholar, Student Researcher, etc. - will be determined by the VSPA office.  Once that office has approved your visit, they will send me an electronic form with your approved title and effective dates of your visit.  This process typically takes a few days.  I recommend that you complete this form first and send it back to me so I can start this process immediately.

2)  The approved VSPA form is next printed and attached to the DS-2019 Request form & along with your check (or other payment method as indicated), is submitted to our SISS office.  The standard processing time for this is 10 business days - at that time they will notify me and I will pick up the approved DS-2019.

3)  Once I receive the approved DS-2019, I will federal express that document to you and include in that packet a hard copy of the chair’s approval letter, with original signature.  This is the form you will need in order to get your visa.  I will also send you the SEVIS number which is printed on the DS-2019, by e-mail so you have that a few days earlier, in case you need to expedite your appointment with the embassy.

I will keep you advised by e-mail at each step of the process.

Once these 3 steps are completed, there is nothing more for me to do until you arrive.  However, when you arrive, you will need to come and see me as soon as possible.  You will be asked to either complete proof of outside health insurance or to go to an orientation and purchase health insurance through the campus.  If you are purchasing health insurance elsewhere, please make sure that you have enough coverage to meet the minimum requirements and bring with you a copy of a brochure on the insurance which must be in English.  For more information on the health insurance requirements, refer to the websites provided above and the actual form that is required (posted on the website).  There will be other paperwork, but I will have that available for you here and it should be fairly quick and easy to complete the rest.  You will also need to pay $200 to the VSPA office in order to get your campus identification card, which will provide access to campus facilities, such as the libraries, for you.

Please let me know if you have any questions about any part of this process or need help with specific parts of the forms that you need to complete.  I look forward to working with you on this & hope that we can get through it together with a minimum of frustration.  I look forward to meeting you soon!

