STUDENT EMPLOYMENT AUTHORIZATION

TUTORS

Today’s Date:


Name of Hiring Authority: 


Signature of Hiring Authority:


Name of Student:__________________________________ Student ID ______________

Student’s e-mail address:  ___________________________ Student Tel.______________

Appointment Starts (MO/DATE/YR):  _______________ Appointment Ends (MO/DATE/YR):


	Employment Title:
	 FORMCHECKBOX 
 Tutor – Individual (Graduate)
	

	(check one)
	 FORMCHECKBOX 
 Tutor – Individual (Undergraduate)
	

	
	 FORMCHECKBOX 
 Tutor – Group (Graduate)
	

	
	 FORMCHECKBOX 
 Tutor – Group (Undergraduate)
	


	Pay Rate (refer to chart below):
	
	$__ __.__ __/hour


Percent of Appointment (e.g. 10 hrs/wk = 25%): __ __ __.__ __ __ __%

	Title:
	Hourly 

Rate 
	
	

	Tutor – Individual (Graduate)
	$11.59
	
	
	

	Tutor – Individual (Undergraduate)
	$11.00
	
	
	

	Tutor – Group (Graduate)
	$14.18
	
	
	

	Tutor – Group (Undergraduate)
	$13.55
	
	
	

	(see http://hrweb.berkeley.edu/pay/uawwg.htm for Tutor rates)
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	*****************************FOR OFFICE USE ONLY*********************************

	Chartstring/

Source of Funding:
	
	Balance of Funds

(as of today’s date):

	Chartstring/

Source of Funding:
	
	Balance of Funds

(as of today’s date):

	Chartstring/

Source of Funding:
	
	Balance of Funds

(as of today’s date):

	 FORMCHECKBOX 
 Check here if class enrollment is verified for Tutors.

 FORMCHECKBOX 
 Check here if appointment percentage falls within budget guidelines for student readers.  


Verified By:
 Date Entered into HRMS: 


Last Update:  5/15/07
