STUDENT EMPLOYMENT AUTHORIZATION

(Use for Non-Academic Appointments Only)

1. Today’s Date:


2. Name of Hiring Authority/Supervisor:


3. Signature of Hiring Authority/Supervisor:


4. Name of Student:



5. Student’s Email Address: 


6. Appointment: Starts
Ends



(MO/DATE/YR)
(MO/DATE/YR)

	7.
	Employment Title:
	 FORMCHECKBOX 
 Student Asst. I
	

	
	(check one)
	 FORMCHECKBOX 
 Student Asst. II
	

	
	
	 FORMCHECKBOX 
 Student Asst. III
	

	
	
	 FORMCHECKBOX 
 Student Asst. IV
	 FORMCHECKBOX 
 Other (specify)____________


	8.
	Pay Rate (refer to chart below):
	$__ __.__ __/Hour
	OR
	$ __ __ __/Monthly (FT Rate)


  9. Percent of Appointment (e.g. 10 hrs ÷ 40 hrs/wk = 25.00%):        __ __ __.__ __ %

************************************************************************

	Title:
	Hourly 

Pay Rate
	

	Student Assistant I (4922)
	$  8.00 – 12.00
	

	Student Assistant II (4921)
	$10.00 – 15.00
	

	Student Assistant III (4920)
	$12.50 – 20.00
	

	Student Assistant IV (4919)
	$16.00 – 35.00
	

	(see http://hrweb.berkeley.edu/pay/07asstrate.htm for SA rates)
	

	
	
	

	

	

	FOR OFFICE USE ONLY
	


	Chartstring:
	

	Balance of Funds (as of today’s date):
	

	 FORMCHECKBOX 
 Check here if class enrollment is verified for student readers.

 FORMCHECKBOX 
 Check here if appointment percentage falls within budget guidelines for student readers.  

	Verified By: 
	Date Entered into HRMS: 


Last Update:  3/19/07
